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                   *Star Coordinator*

Thank you for volunteering to be the Star Coordinator.  This apostolate cannot succeed without you!
Your responsibility will be to schedule and keep in touch with the volunteers with Lighthouse Catholic Media.  You will be given the names and the contact information for each of these persons. We will need someone to:
Submit the weekly bulletin & monthly pulpit announcements.

· Keep a count of the current CD’s and donations.

· To stand by and attend to the kiosk before and after  the 1st two weekend Mass when all new orders of CDs arrive for your parish.
  You will also be my main contact person and will notify Father when it is time to place a re-order.  You and I will work together to make this apostolate successful for your parish and we will keep in touch on a regular basis, by e-mail or phone.
May God Abundantly Bless You for your assistance in this vital apostolate
Check List:
_____ Communicate with the volunteers in advance of the new CDs arrival so they can make arrangements to bundle the new CDs in groups of 7 to distribute for $20 per bundle.  It works best if they bundle with 2 rubber bands per bundle in a ‘cross’ shape. This keeps all of the CDs secured.  
_____ Advise the Bulletin volunteer to run a Special bulletin announcement for the 1st two weeks of each new arrival of CDs. And Please – definitely make sure that a Pulpit announcement is mentioned during both of these weekends of each new arrival of New CD titles.   
_____ Please check the weekly bulletin and ask the Bulletin Announcement Volunteer to please submit at least 2 bulletin announcements per month.
_____  Restock the CDs in the display as needed. (max. 25 per section & title)

_____ Be sure volunteer e-mails a report to the e-mail address above and to you with the total number of CDs distributed as well as the money brought in (each week is best!). (Your pastor may also want to receive a report once a month as well.)

_____ Once a month – Bulletin announcement for the CD of the Month Club 

Please remember that I am here to help you in any way I can.  Call or e-mail me if you have any questions, and feel free to offer suggestions of your own!  

Again, thank you for your enthusiasm and generous help.  

Theresa A. Ostendorf 

 Do4Himwithlove@gmail.com
  Cell# (803)487-2927
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