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                       *Reports
Thank you very much for volunteering to be our report keeper. I cannot emphasize enough how important this aspect of the apostolate is.   

Your responsibility will be to count the total amount of CD’s in the kiosk and storage area on a weekly basis.  Should a title be low in the stand but there are more in the replacement box – please fill up the kiosk.  A total of about 25 CDs can be stored in each section.  If the kiosk needs dusting or cleaning – please do so. A wet paper towel or some polish followed with a dry towel will work fine.
_________________will be collecting the donations from the kiosk, please make arrangements that work for both of you to get the weekly donation figure to include in the report.   
  The success of this ministry is keeping the kiosk full at all times so people know they can rely on titles being there. *Attached is a sample of an excel spreadsheet that you can use for your reports.  I will send you a copy via e-mail.
May God Abundantly Bless You for your assistance in this vital Apostolate,

Theresa A. Ostendorf  
Do4Himwithlove@gmail.com
cell# (803)487-2927   
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